
Book Order Assistance 
 

 

§ Key 
Contacts:  

 

 

 
 

Desk Copies 

§ All faculty are responsible for ordering their own textbooks and desk copies. 

o  TA’s or GRA’s are NOT to handle DESK COPY orders. 

§ Per some publishers they will not approve or process orders from students 

o Information publishers need to process/approve order: 

§ Course Number 
§ Course Name 
§ Class size 
§ Any digital needs 
§ Use of Material requested 

 

§ Below is an example of an email that the Co-op will send out prior to the coming 
semester:  

  

Mia Vinton Adam Sessa 
(512)471-9824 (512)476-7211 ext. 2048 
mia.vinton@austin.utexas.edu  asessa@universitycoop.com 
 Oscar Rodriguez 
 (512)476-7211 ext. 2046 
 orodriguez@universitycoop.com 



Textbooks 

§ When ordering your course textbook, you can follow the link in the email they Co-op 
sends or follow this link.  

o You will add course material by one of two option, by using the co-op’s search 
bar, or manually adding the text. 

 

 

 

 

 

 

 

 

 

 

 

 

 

§ If you choose to manual enter the text, after you click on that option, the dialog box 
pictured below will pop-up and you will need to fill out before submitting it. 

 

 

 

 

 

 

 

 
 

§ Even if you are Not requiring a textbook for your course you will still need to follow the link 
in the Co-op’s email and click the “NO TEXT REQUIRED” option pictured below. 

 

https://utcoop.verbacollect.com/session/new



